Program Administration


Section I


                                                                                      Safety Inspection Checklist 




Activity:

Inspection Date:



Inspection Items
Citation
Compliant
Non-Compliant
RAC1
Remarks

Safety Officer

1. Does the organization have a Safety Officer appointed on orders?  
AR 385-10, par 2-1f

FR 385-10, par 4-3 & par 1-7
 FORMCHECKBOX 

 FORMCHECKBOX 




2. Has the organization’s Safety Officer completed Installation Safety’s training course or equivalent training within 90 days of appointment?
AR 38-10, par 2-1f(4)

FR 385-10, par 4-3
 FORMCHECKBOX 

 FORMCHECKBOX 




Safety References

1. Are the required safety references on hand or on requisition?






· AR 385-10 

· FR 385-10   
· FR 385-14

· AR 420-90

*Title of regulations in Appendix A
DA Pam 385-1, App A

DA Pam 310-10, par 4-6
 FORMCHECKBOX 

 FORMCHECKBOX 




Organizational Safety SOP

1. Is the Safety SOP current, applicable to the organization’s tasks, equipment and needs? Does it provide adequate information to accomplish the tasks safely?

Does the SOP discuss:

· Material handling of supplies

· Prevention of slip & fall accidents

· Ice/Snow removal from walkways
AR 385-10, par 2-2b

FR 385-10, par 1-7n(11)
 FORMCHECKBOX 

 FORMCHECKBOX 




Hazard Assessment

1. Has the organization conducted a Hazard Assessment identifying tasks that require Personal Protective Equipment (PPE)?
C1, FR 385-10, par 8-2 & 8-6
 FORMCHECKBOX 

 FORMCHECKBOX 




2. Has organization personnel that perform the tasks listed on the hazard assessment been provided PPE that eliminates the job hazards, and been trained on the use & care of the PPE?
C1, FR 385-10, par 8-6a, b
 FORMCHECKBOX 

 FORMCHECKBOX 




3. Do individuals use PPE when required?

· Earplugs, safety glasses, safety shoes, etc.


29 CFR 1910.132(a)
 FORMCHECKBOX 

 FORMCHECKBOX 




Accident Reporting, Investigation, and Records

1. Are accidents reported and investigated by the appropriate personnel directly responsible for the operation to obtain the facts/circumstances?
AR 385-10, par 2-2(1)

FR 385-10, par 1-7a
 FORMCHECKBOX 

 FORMCHECKBOX 




Fire Prevention Program

1. Does the organization have a Fire Marshal appointed on orders?
FR Pam 420-1, par 2-3
 FORMCHECKBOX 

 FORMCHECKBOX 




2. Has the appointed Fire Marshal completed the Installation Fire Marshal class?
FR Pam 420-1, par 2-4k

AR 420-90, Chp 6-4
 FORMCHECKBOX 

 FORMCHECKBOX 




3. Does the organization have a Fire Prevention SOP & Fire Prevention Book?
FR Pam 420-1, par 2-3c
 FORMCHECKBOX 

 FORMCHECKBOX 




4. Are monthly fire inspections conducted using FR Form 144 on the organization’s buildings?

· Records should be maintained for 12 months.
FR Pam 420-1, par 2-4f
 FORMCHECKBOX 

 FORMCHECKBOX 




5. Are the hazards found in the organization’s area and the corrections to those hazards documented monthly?

· Records should be kept on file for 12 months.
FR Pam 420-1, par 2-4g

FR Pam 420-1, par 2-2f

AR 420-90, Chp 6-2
 FORMCHECKBOX 

 FORMCHECKBOX 




Organization Monthly Safety Inspections

1. Is the organization’s Safety Officer conducting monthly safety inspections of the units’ facilities and operations?

· Record of inspection should list the activity inspected, date and type of inspection, findings, corrective actions taken, and work order numbers.
FR 385-10, par 3-2c
 FORMCHECKBOX 

 FORMCHECKBOX 




Safety Programs

1. Does the organization have a Safety Awards Program?
AR 672-74 

FR 385-10, Chp 12
 FORMCHECKBOX 

 FORMCHECKBOX 




Organization Safety

1. Are seasonal changes briefed annually to employees?

· Temperature changes & climatic conditions
FR 385-10, par 5-13a
 FORMCHECKBOX 

 FORMCHECKBOX 




DOD Poster 2272

1. Is DOD poster 2272 (DOD Occupational Safety & Health Protection Program) conspicuously posted in the work area and identifying the current Safety Officer?
FR 385-10, par 9-1g
 FORMCHECKBOX 

 FORMCHECKBOX 




Comments:









































Inspection Items
Citation
Compliant
Non-Compliant
RAC1
Remarks

Hazard Communications Program

1. Does the activity have a written program (SOP) covering the organization’s Hazard Communication Program?
FR 385-14, par 1-5f(2)
 FORMCHECKBOX 

 FORMCHECKBOX 




2. Has the organization provided an annual Hazard Communication Program status report to DES Installation Safety Division by 1 Nov?
FR 385-14, par 1-6f(6), App. C
 FORMCHECKBOX 

 FORMCHECKBOX 




Hazard Communications Training

1. Has the organization conducted a workplace evaluation to determine and document the chemical hazards on which personnel will receive training?
FR 385-14, par 1-5f(3)
 FORMCHECKBOX 

 FORMCHECKBOX 




2. Has the Hazard Communication training integrated all the hazardous chemicals that personnel have the potential to be exposed to in their workplace?
FR 385-14, par 2-1

FR 385-10, par 4-4
 FORMCHECKBOX 

 FORMCHECKBOX 




3. Has the Hazard Communication training been documented?
FR 385-14, par 1-5f(8) & par 2-1d
 FORMCHECKBOX 

 FORMCHECKBOX 




Hazardous Chemical Inventory (HCI)

1. Has an inventory been conducted on all hazardous chemicals in the organization and documented on FR Form 48 (Feb 99)?

· Inventories should be forwarded to the DES Pollution Prevention Div. by 31 Dec & 31 May annually.
FR 385-14, par 1-5f(4) & 4-1
 FORMCHECKBOX 

 FORMCHECKBOX 




2. Is the organization’s Hazardous Chemical Inventory (HCI) accurate, current and maintained in the workplace?
FR 385-14, par 4-1
 FORMCHECKBOX 

 FORMCHECKBOX 




Inspection Items
Citation
Compliant
Non-Compliant
RAC1
Remarks

Material Safety Data Sheets (MSDS)

1. Are Material Safety Data Sheets (MSDS) on hand for the hazardous chemicals identified in the inventory?
FR 385-14, par 5-1b
 FORMCHECKBOX 

 FORMCHECKBOX 




2. Are MSDS’s readily accessible in the workplace for the hazardous chemical used in that workplace?
FR 385-14, par 5-1c
 FORMCHECKBOX 

 FORMCHECKBOX 





3. Are MSDS’s indexed with the HCI for quick reference?
FR 385-14, par 5-1g
 FORMCHECKBOX 

 FORMCHECKBOX 




Labels

1. Are all containers in the workplace, that contain chemicals, labeled with the product identification and warning information?
FR 385-14, par 3-1 & 3-2
 FORMCHECKBOX 

 FORMCHECKBOX 




Product Requirements

1. Does the unit only have products on hand that are not on the Ft. Riley Restricted List or has not exceeded the quantity allowed?
DES ECMP
 FORMCHECKBOX 

 FORMCHECKBOX 




2. Are all product shelf-life dates still current or been extended?
DES ECMP
 FORMCHECKBOX 

 FORMCHECKBOX 




Comments:





















Inspection Items
Citation
Compliant
Non-Compliant
RAC1
Remarks

Storage Requirements

1. Is there a Hazardous Materials sign posted with the POC’s name and telephone number on storage areas?
DES ECMP
 FORMCHECKBOX 

 FORMCHECKBOX 




2. Is a fire extinguisher with a rating of 12-B (10 to 15 lb. dry chemical) located outside of & within 10 ft of the entrance of a Hazardous Material Storage Area, and within 25 ft of any storage cabinets? 
DES ECMP
 FORMCHECKBOX 

 FORMCHECKBOX 




Housekeeping

1. Are hallways, rest rooms, offices, individual rooms, and common areas maintained in a clean and orderly manner?
29 CFR 1910.22(a)(1)
 FORMCHECKBOX 

 FORMCHECKBOX 




2. Are appliance cords, phone lines, and extension cords arranged so they will not be a tripping hazard?
FR 420-4, par 9-1
 FORMCHECKBOX 

 FORMCHECKBOX 




Fire Prevention

1. Are the proper types of fire extinguishers placed in appropriate, well-designated locations?
AR 420-90, par 6-2
 FORMCHECKBOX 

 FORMCHECKBOX 




2. Are fire extinguishers and fire protection equipment inspected monthly for serviceability?

· Inspections will be recorded by dating & initialing tag attached to device.
FR Pam 420-1, par 2-4e

AR 420-90, par 6-2

FR 420-4, Chp 17

29 CFR 1910.106(d)(7)
 FORMCHECKBOX 

 FORMCHECKBOX 




3. Are electrical wiring and outlets in good condition?  Are extension cords used only as temporary wiring?
FR 420-4, par 4-2
 FORMCHECKBOX 

 FORMCHECKBOX 




4. Are flammable cabinets provided for the storage of oil, paint, grease, or other flammable materials?
NFPA #30

FORSCOM 420-24, par 3-6a

FR 420-4, par 11-4b,c
 FORMCHECKBOX 

 FORMCHECKBOX 




Inspection Items
Citation
Compliant
Non-Compliant
RAC1
Remarks

Emergency Exits

1. Are emergency exits identified with exit signs or operable exit lights?

Are exit signs visible to all occupants?
29 CFR 1910.37(q)
 FORMCHECKBOX 

 FORMCHECKBOX 




2. Are evacuation plans posted in each building?
FR Pam 420-1, par 2-4a
 FORMCHECKBOX 

 FORMCHECKBOX 




3. Is an emergency notification card, FR Form 670, posted on the main entrance door of buildings that are locked at night?
FR Pam 420-1, par 2-5
 FORMCHECKBOX 

 FORMCHECKBOX 




4. Are exits unlocked and unobstructed while buildings are occupied?

Are exits accessible to building occupants, and do doors swing towards the outside?
FR 420-4, par 9-4
 FORMCHECKBOX 

 FORMCHECKBOX 




5. Is the storage or handling of flammable liquids or gases not permitted in any location where it would jeopardize exiting from the structure?
Life Safety Code 101,  par 31-1.6.2
 FORMCHECKBOX 

 FORMCHECKBOX 




6. Are stairways equipped with standard stair railings; stairs kept clean and in good repair; lighting adequate in the stair wells; and are the stair well doors equipped with a self-closer?
Life Safety Code 101, Chp 5-2.2,

FORSCOM 420-24, par 3-2c, 3-2c(2)
 FORMCHECKBOX 

 FORMCHECKBOX 




Combustible & Flammable Material Storage

1. Are storage areas located outside of an exit or discharge?
FR 420-4, par 11-4b
 FORMCHECKBOX 

 FORMCHECKBOX 




2. Are flammable materials prohibited from being stored in the basement of the building?
FR 420-4, par 8-3d
 FORMCHECKBOX 

 FORMCHECKBOX 




3. Are rags, waste, etc., soiled by combustible or flammable materials, kept in tightly closed metal containers for daily disposal?
FORSCOM 420-24,3-3a(2) & (3)
 FORMCHECKBOX 

 FORMCHECKBOX 




Appendix A

· AR 385-10

Army Safety Program (23 May 1998)

· FR 385-10

Safety Program (C1, 16 December 1994)

· FR 385-14

Hazard Communication Program (3 February 1999)
· FR Pam 420-1
Fire Marshal Responsibilities (1 April 1999)
· AR 420-90

Fire Protection (25 September 1992)

1  Risk Assessment Code, as defined in AR 385-10

1
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