Energy Control Plan Model SOP

SECTION _____
1.  Scope:
     a.  These procedures apply to any maintenance or services performed on machinery within this organization which releases or has the potential to release hazardous energy.  Energy may be in the form of electrical, hydraulic, pneumatic, thermal, mechanical or radiation.

     b.  These procedures also apply contractor operations within this organization.

2.  Purpose:  These procedures supplement federal occupational safety and health standards contained in 29 CFR 1910.147 relative to energy control (lockout/tagout).  Application of these procedures will ensure that individuals performing maintenance or services will have control over energizing machines.

3.  Responsibilities:
     a.  ________________ is responsible for overall management of the organization energy control plan.

     b.  ________________ is responsible for periodic inspection of compliance with the energy control plan.

     c.  ________________ is responsible for maintenance and issue of lockout/tagout devices.

     d.  ________________ is responsible for identification of individuals requiring lockout/tagout training and ensuring these individuals are trained.

     e.  Individuals and first line supervisors are jointly responsible for implementation of lockout/tagout procedures.

4.  Energy Control Training:

     a.  Two levels of training are required for energy control; maintenance personnel and effected personnel.  Maintenance personnel will receive training in procedures and machine specific lockout/tagout.  Effected personnel are usually machine operators who may inadvertently reenergize machinery that is locked out.  These people will receive training in the purpose and function of energy control measures.

     b.  Energy control training will be given to appropriate individuals as soon as possible after assignment to the organization.  These individuals will not be allowed to work in or around machinery requiring lockout/tagout until such training is conducted.

     c.  Energy control training can be obtained from ___(safety office)____, phone#_________, or from ___________________________, phone#____________.

     d.  Energy control training will be properly documented on individual training records.

5.  Energy Control Procedures:

     a.  First line supervisors will inventory all machinery within their area of responsibility to determine which machinery requires energy controls during maintenance or servicing.  Machine specific energy control procedures will be developed for each of these machines, attached to this SOP at Appendix A and maintained in the workplace.

     b.  Locks, chains, tags, valve caps, etc. will be maintained by _______________________ to accomplish lockout/tagout.  Locks and tags will be put in place and removed only by the person(s) being protected by the lockout/tagout.  This will allow such people to maintain control over the energy source(s). 

     c.  Whenever possible, lockout procedures will be used.  Tags will normally be used to supplement lockout and warn effected personnel.  If lockout is impossible, tags may be used alone; however, other controls should be in place such as placing an attendant at the site or administratively controlling access to the area where energy control is necessary thus offering the same level of protection as lockout.

     d.  When more than one person is working on the same machine or one energy source is locked out for multiple locations, a multiple locking device must be used such that each person has independant control over the energy source and each person must remove their lockout before reenergizing.

     e.  Once locks have been installed on a machine, stored energy must be relieved before maintenance or servicing can begin.  Store energy can be relieved by grounding capacitors, opening relief valves, block/bracing movable parts, cooling super heated air/steam, etc.

     f.  Before beginning maintenance or servicing, check that the machine has been deenergized by turning it on and then off again.

     g.  Locks and tags will normally be removed by the person installing them; however, if that person has left the area and is not easily recallable, the first line supervisor may remove the locks/tags using extreme caution and only after a survey of the area surrounding the machine.

     h.  Before reenergizing machines, ensure that all tools have been removed and the area around the machine is clear.

     i.  At shift changes, a normal unlock and relock process will take place.  Individuals may not depend on lockout/tagout of the previous shift.  

6.  Energy Control Evaluation:  Annually, _________________________ will evaluate the organization Energy Control Program to ensure compliance with federal OSHA standards and that procedures are being used. (line breaking)
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