General Guidelines. All Army military, civilian, and contract personnel must use the following standardized handling procedures when armed with an Army owned weapon.  The clearing-barrel supervisor and the armorer must not engage in any other duties or functions during the period of weapons issue or weapons turn-in.  Established procedures must be followed to ensure firearm safety.  All personnel must follow standardized unloading/clearing procedures for each weapon. Written procedures must be followed during issue and turn-in.  Before weapons turn-in, armed personnel must unload and clear weapons as outlined in handling procedures for each weapon prior to storing the weapons in the armory.

Designating Armorer and Clearing-Barrel Supervisor. The company commander will ensure only trained responsible individuals perform duties of weapons armorer and clearing barrel supervisor. Clearing-barrel supervisor’s responsibility is to ensure safe handling of all weapons and use standardized loading and clearing procedures.  Soldiers designated as armor and clearing barrel supervisor must be appointed on orders.

Weapons Handling Areas. The company commander may designate an area or areas for weapons handling (loading or clearing) when a clearing-barrel is not available. For example, this could apply during deployment in the field or during post relief. Regardless of the location, you must always observe and maintain weapons safety.

Clearing Zone. The clearing-barrel supervisor must allow only one individual at a time in the weapons handling or clearing zone. All other persons waiting their turn to perform weapons handling and clearing procedures must form a line behind this designated area (recommend a red line of demarcation located at least 6 feet from the clearing-barrel.)

Waiting Line. Form a waiting line directly behind the weapons handling or clearing zone. Situate the line so as to ensure the safety of all personnel. Allow no one to pass through this line or interrupt the weapons clearing process.

Armor Responsibilities. The armorer, is responsible for:

· Verifying each individual’s authority to bear arms before issuing  

               any weapon or ammunition.

· Ensuring clearing of each weapon before issue/turn-in.

· Issuing all weapons butt first, muzzle elevated, slide or bolt to the

rear, and on safe.

· Allowing only one person at a time to approach the issue and 

               turn-in area or window.

· The armor must visually inspect each weapon is clear, ensuring removal of all ammunition prior to storage.  

Clearing-Barrel Supervisor Responsibilities. The clearing-barrel supervisor is responsible for:

· Assuring soldiers clearing weapons enter and exit the 

              clearing-barrel or turn-in area only upon his or her direction.

· Ensuring soldiers proceed directly to the clearing-barrel after 

               receiving their weapon from the armorer.

· Ensuring all personnel approach the clearing-barrel with their 

               shoulder weapons at "port-arms" or handguns with barrel pointed 

               up.

-   Assuring soldiers keep the muzzle of their weapon in the   

    clearing-barrel aiming-point during weapons loading and clearing 

    procedures.

Weapons Turn-In. During weapons turn-in, the clearing-barrel supervisor monitors all weapons handling and clearing procedures. After clearing the weapons, and upon direction of the clearing-barrel supervisor, soldiers proceed directly to the turn-in point. They carry shoulder weapons at "port-arms," and handguns with the barrel pointed up. Soldiers must turn-in their weapons to the armorer butt first and muzzle elevated.

Clearing-Barrels: The company commander must provide clearing-barrels at designated clearing locations (generally, locate these outside the arms room).

Clearing-Barrel Construction: Recommend a 55/30-gallon container, filled with pea gravel. Clearing-barrel must be minimum of 14 inches in width and 24 inches deep.  Company Commanders must assess each location and determine what size barrel best suits their needs. If sand is used (pea gravel has greatest stopping ability), ensure the sand is free of rocks or other debris. Keep the sand dry since the properties of wet sand can cause ricochets. If the clearing-barrel is located outdoors, place dry sand in a plastic bag and tie it off prior to placing it into the clearing-barrel. Visually check barrels filled with pea gravel for settling and refill when needed. All clearing-barrels must be checked annually to ensure the maintenance of construction standards. Document the annual check as part of a self-inspection program or in your safety book 

NOTE: Recommend the color red for clearing-barrels and safety zone markings

Each clearing-barrel must:

· Have a 3/4-inch piece of plywood or 3/4 thick rubber matting covering the diameter of the container fitted directly behind the lid to reinforce it against muzzle blast.

· Be mounted at a height and angle to permit safe and smooth 

               firearms clearing.

· Have an aiming-point in the center of the front lid at least 4 inches

In diameter and 1 inch in-depth.  Recommend aiming point is painted yellow.

· Have a tray with rubber matting affixed under the aiming-point of 

     the barrel to prevent dropped rounds from falling to the ground.

· Have the floor area below the clearing zone covered by rubber or 

              other resilient matting to help prevent a dropped round from 

              exploding. Mark a 36-inch safety zone on the ground or floor area 

              immediately surrounding the clearing-barrel with a 4-inch line. You 

              can paint this line, use colored tape, floor tiles, etc.

Written Procedures. Post written firearms clearing procedures above each clearing-barrel for each type of Army firearm stored in the arms room. You may print the procedures on flip charts or interchangeable cards; however, make the print large enough to ensure easy reading from inside the clearing zone. Also display the written clearing procedures in Korean language if KN national personnel use the armory. Hand held laminated cards or checklists might be used in less permanent clearing areas such as field conditions.

Suggested Weapons Clearing Procedures:

1) Place weapons muzzle into the aiming point of the clearing barrel

2) Remove magazine

3) Cock M16A1/2

4) Place weapon on safe

5) Pull charging handle to rear

6) Allow bolt to move forward until it engages the bolt catch

7) Return charging handle to the forward position

8) Ensure weapon is on safe

9) Visually inspect chamber and receiver are clear

10) Place weapon on SEMI

11) Keep weapons muzzle pointed into the aiming point

12) Pull trigger

Armory Room Issue/Turn-in Inspection-Barrel. You can locate a 5-gallon issue/turn-in inspection barrel inside the arms room to facilitate safe weapons inspection at issue and turn-in. If you use a 5-gallon issue/turn-in barrel for this purpose, it must contain pea gravel and you can only use it as a safety measure in the issuing of unloaded weapons or turn-in of weapons cleared at a barrel meeting specifications above.  NOTE: The 5-gallon barrel is not to be used for loading and unloading weapons. It’s designed only to inspect weapons. You may mount the this inspection barrel securely on a wall or ceiling above the issue window, at a height and angle permitting safe and smooth clearing of weapons.

Issuing Firearms. Control the firearms you issue by keeping a receipt showing the type of firearm, caliber, manufacturer, serial number, printed name, and signature of the person to whom you’ve issued the weapon. Although you may use butt numbers to simplify your record keeping, each receipt must bear the proper serial number of the issued weapon.

Arming Authorization. The armorer checks the arming authorization of the person requesting a weapon through weapons card signed by authorization official. The document(s) must identify the individual by name, social security number, firearm type, and last qualification date (for that weapon).








Weapons Clearing Drums





5 Gallon Bucket





55 Gallon Metal Container





Aiming Point


4 Inches Wide,


1 Inch Deep





Five Gallon Container used for inspection purposes only.








